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UNCHALLENGED REPRESENTATION STATUS 
The Milford Central School Board of Education, having determined that the Non-Teaching 
Personnel Organization of the Milford Central School District is supported by a majority of 
the paid non-teaching personnel, hereby recognizes the Milford lnstructional Support Staff 
Unit as the exclusive bargaining representative for the employees represented by the 
Milford lnstructional Support Staff Unit as provided for in the Public Employees' Fair 
Employment Act (Chapter 392, Laws of 1967). The Milford Central School lnstructional 
Support Staff unit is composed of all teacher aides, and custodians. 
ARTICLE II 
Negotiation Procedures 
A. In order to maintain a harmonious relationship between the Milford Central School 
District Board of Education and the Milford Instructional Support Staff Unit, it is agreed 
that the matters pertaining to this contract may be discussed by mutual consent. 
B. Neither party in any negotiations shall have any control over the selection of the 
representatives of the other party and each party may select its representative(s) from 
within or outside the school district. While no final agreement shall be executed without 
ratification by the Organization and the Board, the parties mutually pledge that their 
representatives will be clothed with all necessary power and authority to make 
proposals, consider proposals and reach compromise in the course of negotiations. 
It is agreed by and between the parties that some provisions of this Agreement require 
legislative action to permit their implementation, either by amendment of law or by 
providing the additional funds, and therefore, this agreement shall not become effective 
until the appropriate legislative body has given approval. 
C. Except as expressly limited by provisions of this Agreement, the authority, rights and 
responsibilities delegated under the law to the Board are retained by said Board, and to 
do all else the law may dictate, require or permit this Board in the discharge of its duties 
to provide public education within this school district. 
ARTICLE 111 
Grievance Procedure 
A. DEFINITION: 
1. A "grievance" is defined as a claim by an employee based upon an alleged violation 
of the terms and conditions of employment contained within this Agreement. 
B. PROCEDURE: 
1. Level I: In the event of any grievance, the claim shall be submitted in writing by 
the grievant to hisfher immediate supervisor within thirty (30) calendar days of the 
alleged violation. 
2. Level 2: In the event that the matter is not resolved at Level 1, the claim may be 
submitted in writing by the Association to the Superintendent of Schools within five (5) 
working days of the determination at Level 1. 
3. Level 3: In the event that the matter is not resolved at Level 2, the claim may be 
submitted in writing by the Association to the Board of Education within fourteen (14) 
working days of the determination at Level 2. The decision of the Board of Education 
shall be final and binding. 
C. GENERAL PRINCIPLES: 
1. In the event that a claim is not submitted within the time frame specified to the next 
level, such claim shall be considered resolved at the last level at which a determination 
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was rendered. 
ARTICLE IV 
General Provisions 
A. HEALTH INSURANCE: 
1. The District will pay one hundred percent (100%) of the premium cost for either 
individual or family coverage for participating employees who were employed prior to 
February 1, 1983. 
2. For eligible employees hired on or after February I, 1983, the District's premium 
contribution will be as follows: 
One hundred percent (1 00%) Individual Coverage 
Seventy percent (70%) Family Coverage 
3. For those employees who select supplemental coverage in lieu of family coverage, 
the District will pay one hundred percent (1 00%) of such premium costs. 
4. Upon meeting eligibility requirements pursuant to the NYS Employees1 Retirement 
System and following a minimum of 10 years of continuous service in the MCSD, 
employees will be entitled to participate in the District's health insurance plan. The 
coverage will be equivalent to (but not greater than) that which the employee had during 
the 12 months of service prior to hislher retirement, unless change in family 
circumstances dictate a change to a lower level of coverage. The District may 
contribute to premiums pursuant to the policy if in effect at the time of such retirement. 
5. Part time employees will not receive health benefits. 
6. The District reserves the right to change health insurance carriers, but any new plan 
will provide substantially equivalent or better coverage. 
7. Any employee who wishes to voluntarily reduce the District's cost of insurance by 
opting not to participate in the District's Health Insurance Plan will be given as a bonus 
fifty percent (50%) of the savings in the premiums in effect on September 1 of each 
year in which the voluntary cancellation is made. Any employee who chooses to 
voluntarily reduce hislher coverage by changing to the CASEBP supplemental or 
individual will be given forty-five percent (45%) of the savings in premiums between 
family and supplemental or family and individual, as the case may be, in effect on 
September 1 of each year in which the voluntary change is made. Subject to the 
restrictions of the plan contract, employees who voluntarily change coverage mid-year 
will receive a pro-rated share of any premium savings. 
8. Open enrollment dates are the month of April effective July 1, and the month of 
October effective January 1. 
DENTAL INSURANCE: 
I. Commencing July I ,  2003 the District will contribute one hundred percent (1 00%) of 
the premium cost for individual and two-person coverage for employees who participate 
in the Blue CrossIBlue Shield Prime Blue Dental Plan (Schedule 31). 
2. The District grants employees the option to purchase corresponding Family 
Coverage through payroll deduction. Cost of the coverage for family will be the family 
premium minus the cost of the two-person coverage. 
3. The District reserves the right to change to another plan, providing any such change 
results in substantially equivalent or better benefits. 
4. The District guarantees that coverage under this Blue Cross/Blue Shield Plan is 
equal to or better than provided. 
5. Part-time employees will not receive dental insurance. 
6. Open enrollment dates are the month of April effective July I, and the month of 
October effective January I. 
VISION CARE: 
1. The District will contribute one hundred percent (1 00%) of the premium cost for 
individual coverage for Select Vision Care Plan D. Cost of the coverage for family 
will be the family premium minus the cost of individual coverage. 
2. The District grants employees the option to purchase corresponding family 
coverage through payroll deduction. The District reserves the right to change to 
another plan. 
3. Open enrollment dates are the month of April effective July I, and the month of 
October effective January 1. 
RETIREMENT PLAN: 
The State Employees' Retirement System's 1160th Non-Contributory (751) or Plan 26, 
Article 14, & Article 15 CO-ESC will be open to all employees of the school who meet 
eligibility requirements of the Retirement System during the term of this Agreement. 
SlCK LEAVE: 
1. Paid sick leave shall be granted at the rate of thirteen (13) days per year for ten (10) 
month employees and fifteen (15) days per year for twelve (12) month employees, 
unlimited accumulation. Paid sick leave shall be pro-rated for part-time employees 
based on the employee(s)' hours per day. 
2. A maximum of five (5) days of the above annual sick leave may be used for illness in 
the employee's family. Family illness shall be interpreted to mean illness of the 
employee's spouse, children, mother, father or other members of the family residing in 
the employee's home. 
3. After 5 days of absence, the Superintendent may require a physician's certificate of 
illness and/or a certificate of wellness before the employee returns to work. 
RETIREMENT PAYMENT FOR UNUSED SlCK DAYS: 
Eligibility for payment for unused sick leave will occur upon meeting eligibility 
requirements for admission to the New York State Employees' Retirement System 
following a minimum of ten (10) years of continuous services in the Milford Central 
School District. Reimbursement will be at the rate of twenty five dollars 06/07, 07/08 - 
$30/day, 08/09 - $32/day for accumulated unused sick leave. 
SlCK LEAVE BANK: 
The Instructional Support Staff and the Board of Education jointly agree to the 
establishment and operation of a sick leave bank. After having exhausted hislher 
available sick leave, a contributing member of the sick leave bank may draw from 
the bank in the event of extended illness or injury. 
a. Cafeteria, Clerical/Supervisory staff, and Transportation personnel may 
participate in the I.S.S. Sick Leave Bank. 
(a) In order to donate, any non-teaching personnel staff member must have completed 
at least one (1) full year of service to the Milford Central School District. 
(b) To join the Sick Leave Bank, a non-teaching employee must contribute two (2) days 
of hislher accumulated sick leave. The Board of Education shall also contribute 
two (2) days for each new sick leave bank member. 
(c) In order to be maintained in the Sick Leave Bank, each participating member shall 
contribute one (1) or more sick leave days, or proportions thereof, along with the 
Board of Education, between September 1'' and October 1" annually in order to 
maintain a full bank of one hundred (100) days. Fifty (50) days will be 
contributed by the non-teaching personnel and fifty (50) days by the Board of 
Education. No more contributions may be made after the bank is full until the 
total number of days falls below fifty (50) days. 
(d) When an employee contributes to the Sick Leave Bank, hislher accumulated sick 
leave days will be reduced by the number of days contributed to the Sick Leave 
Bank that year. 
(e) If a new employee wishes to join the sick leave bank, helshe may contribute 
even if the bank is full. This will be the only circumstance under which the sick 
leave bank can exceed one hundred (100) days. 
(a) The Sick Leave Bank will be administered by a Board of Directors consisting of 
five (5) members; of which two (2) will be appointed by the Instructional Support 
Staff Unit and one (1) from the Transportation Unit. The Board of Education will 
appoint two (2) additional members. No action of the Board of Directors will be 
valid unless at least three (3) members are present and voting. The Board of 
Directors shall meet annually in September and present a written report to the 
Association and to the Board of Education. 
(b) Any rule changes require prior approval of the Instruction Support Staff Unit, 
Transportation Unit, and the Board of Education. 
4. GUIDELINES: 
(a) No person may draw more than forty (40) days per year per illness. 
(b) Written application must be made to the Board of Directors with a supporting 
statement from a physician and other supporting data establishing need. 
(c) Applications must be filed ten (10) working days before the anticipated need if 
possible. 
(d) Application will only apply to serious, prolonged illnesses or accidents in excess 
of fifteen (15) working days. In order to receive days from the bank, an 
employee's sick leave must first be exhausted. 
(e) The Board of Directors' decision will be given in writing within eight (8) working 
days of receipt of the request. 
(f) The Board of Directors will provide forms for application. 
(g) The contributed days remain in the Sick Leave Bank. 
(h) A doctor's statement certifying continued illness may be requested by the Board 
of Directors or the Superintendent at any time, and shall be submitted by the 
employee. 
5. APPLICATION: 
(a) Forms for membership will be provided by the Board of Directors. 
(b) All new applications must be filed with the Board of Directors between 
September 1'' and September 3oth. 
(c) The Board of Directors will complete the process of replenishing the Sick Leave 
Bank by October 15 '~  each year and submit necessary information to the District 
Treasurer at that time. 
H. PERSONAL LEAVE: 
1. Each full-time (1 0 or 12 month) employee shall be entitled to three (3) workdays at 
full salary for personal business other than personal illness. Personal days will be pro- 
rated for part time employees. 
2. Such leave may be granted upon submission of the required personal leave 
application. The request shall be submitted to the Superintendent of Schools not less 
than five (5) days prior to the leave date. 
3. Personal leave shall be for necessary personal business which could not be 
accomplished outside the hours of employment. 
4. Unused personal days will accumulate as sick leave days. 
5. Personal business leave shall not be used for any other employment. Only one (1) 
personal day may be used to extend a vacation or recess period. The number of 
personal day requests per day will be up to the Superintendent's discretion. Personal 
day requests will be awarded on a first come first served basis. 
I. BEREAVEMENT LEAVE: 
Each employee may be granted up to three (3) working days per year for bereavement 
leave. The leave is for a death in the employee's immediate family. The immediate family is 
defined as the employee's spouse, children, mother, father, brother, sister, grandparent, 
father-in-law, mother-in-law, brother-in-law, sister-in-law or other relative(s) residing in the 
employee's home. Bereavement leave will start with the day on which the death occurs and 
continue for the next two (2) consecutive working days. The Superintendent has latitude to 
extend bereavement leave, depending on circumstances. 
J. VACATION: 
All full time twelve (12) month employees will be granted two (2) weeks vacation with 
pay after their first full year of employment. After five (5) years of continuous employment with 
district, such employees will receive three (3) weeks vacation with pay. After eighteen years 
(1 8) of continuous employment, such employees will receive four (4) weeks vacation with pay. 
All twelve (12) month employees will receive at least one week vacation during the summer 
recess. Schedules of all vacations shall be filed with and approved by the Superintendent of 
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Schools before June 15th of each year for the following academic year. 
K. PAID HOLIDAYS: 
1. All full time employees and those part-time employees normally scheduled to work 
five (5) days per week will receive the following paid holidays. 
* July 4th (12 mo. employees only) Martin Luther King Day 
Labor Day (12 mo. employees only) President's Day 
* Thanksgiving Day * Memorial Day 
The Day after Thanksgiving Good Friday 
The Day before Christmas Columbus Day 
* Christmas Day Veterans' Day 
* New Year's Day 
* Double time will be paid for custodians called in on these holidays; a minimum of four hours 
(at double time) will be paid on these days. 
The District reserves the right to utilize President's Day andlor Good Friday, as well as one or 
more days designated as school vacation as a regular school day in the event the school has 
been closed excessively due to snow days or other unforeseeable circumstances. In the 
event the District does hold classes on either Presidents' Day or Good Friday, those 
employees referred to above who are 12 month employees will be paid their regular rate of 
pay, but will be entitled to take another day off before the end of the school year. Ten (10) 
month employees will be paid their regular rate of pay and will not be entitled to another day 
off. 
2. When the holiday falls on a Saturday or Sunday either the previous Friday or the 
following Monday will be granted as a holiday. The choice of the day is to be made by the 
Superintendent of Schools. For twelve month employees only: When a holiday falls on a 
Tuesday or Thursday, the previous Monday or following Friday will be given as a holiday also if 
there are no students in school. 
TRAINING: 
1. All employees shall attend training sessions when requested to do so by the 
Superintendent of Schools. Such training shall be at the expense of the District. If the 
training is on a one-day's duration or less, the employee shall be paid at the rate of the 
current hourly wage for histher department. 
2. The employee shall be paid for or provided with all meals, lodging, transportation, 
tuition and fees involved in the training. The maximum meal allowance shall be fifteen 
dollars ($1 5.00) per day. 
3. For training held during regular working hours, the employee will receive histher 
regular pay. 
LEAVES OF ABSENCE: 
The district reserves the right to approve or deny all leaves of absence. In the case of 
approved leaves, the employee's salary will be withheld and the district will pay the 
substitute. 
PROBATIONARY WORK PERIOD: 
All new employees will undergo a six (6) month probationary work period to evaluate 
their performance. Before the conclusion of this time, the employee's immediate 
superior will recommend to the Superintendent whether employment shall continue. 
The Superintendent will consider this and then make hislher recommendation to the 
Board of Education. If the probationary employee is recommended for continued 
employment histher status will become permanent. 
JURY DUTY: 
In the event that employees are summoned for jury duty, they shall be paid a full days 
pay. Employees would keep all reimbursement they receive for meals, travel andtor 
lodging. 
ARTICLE V 
SALARY 
All employees will be paid at least the minimum wage. If the Federal minimum wage 
law is changed, the hourly rate will be revised so that it complies with the new law. 
Minimum Hiring Salary: The minimum new hire salary will be $8,500 for teacher aides, 
and $15,000 for cleaners. TeacherIBus Aides: Salaries based on 1379 hours annually 
for actual hours worked. CleanersIMaintenance workers: Salaries based on 261 days 
annually for actual hours worked. 
After twenty (20 years of continuous employment by the District, the instructional 
support staff shall receive an annual stipend. The annual stipend amounts are as 
follows: Maintenance or maintenanceJcleaner - $500 
Teacherlbus aides - $500 
This payment will continue each year until the time of the employee's retirement 
Full and part-time custodians who are assigned to the secondJafternoon shift shall 
receive a differential of 06/07 - 48 cents per hour, 07/08 - 50 cents per hour, 08/09 - 52 
cents per hour for each hour physically worked. Custodians who are assigned to the 
third (late night) shift shall receive a differential of 80 cents per hour for each hour 
physically worked. 
The person in charge of the night shift as Team Leader will receive an additional 0611 0 
- 25 cents per hour. Duties will be detailed in a job description filed in the office. In the 
future the team leader will be selected from the list of cleaners only. 
Maintenance Stipend shall be remain at the 2005-06 figure. 
During the length of this contract each member of the bargaining unit will receive the 
following salary increases. 
AidesICafe 
Custodians 
H. All custodians will be paid their shift differential for sick and vacation time. 
I. Custodians will be paid double time for Sunday activities. 
ARTICLE VI 
General Terms 
A. MAINTENANCE: 
1. Full time custodians will receive all sick leave benefits, paid holidays, and other 
benefits which all non-teaching personnel receive. 
2. The established work -week for custodians shall be forty (40) hours per week with 
time and one half paid for all work over forty hours per week. Double time will be paid 
for July 4th, Thanksgiving Day, Christmas Day, New Year's Day and Memorial Day if 
called in. The normal workday shall be eight (8) hours per day. 
3. Overtime shall be by authorization from the Superintendent of Buildings and 
Grounds or the Superintendent of Schools. In emergencies, the Superintendent of 
Buildings and Grounds need not consult with the Superintendent of Schools. All 
overtime will be clearly labeled on all time sheets and records. Overtime pay shall be 
established at time and one half for all work over forty (40) hours per week. 
4. Custodians share with the Superintendent of Buildings and Grounds the 
responsibility of checking the School buildings and their proper heating during cold 
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weather. Such checking will be done daily, including Saturday, Sundays and all 
holidays. A schedule of responsibilities in regard to this will be prepared by the 
Superintendent of Buildings and Grounds and submitted to the Superintendent of 
Schools by October 1 51h. Custodians will be paid time and one half with a minimum of 
two hours guaranteed for each building check. All building checks will be at least one 
hour in duration. When an employee is scheduled to work there will be no building 
check. 
5. Custodians required to respond to the school security alarm will be paid at the 
overtime rate. 
a. Time spent responding to the alarm will begin when the custodian received the 
phone call (as recorded at the alarm company office). A responding custodian should 
punch out on their weekly time card when they leave the building at the end of the 
alarm problem. A minimum of two hours overtime is guaranteed. 
6. Any custodian appointed to work forty (40) hours per week is considered a full time 
custodian. 
7. Any custodian appointed to work less than forty (40) hours per week is considered a 
part-time custodian. 
8. Custodians are 12-month employees. 
9. The district authorizes each custodian a $75/year allowance for footwear and a 
separate allowance for two pairs of jeans with a maximum of $30/jeans. Each 
custodian will dress in proper work attire; district shirt, jeans and footwear daily. 
10. All 12-month employees will be the first asked to work overtime. 
B. TEACHERIBUS AIDES: 
I. Any teacherlbus aide appointed to work thirty-five (35) hours per week is considered 
a full-time teacherlbus aide. Aides will work I379 hours per year. 
2. Any teacherlbus aide appointed to work less than thirty-five hours (35) hours per 
week is considered a part-time aide. 
3. TeacherIBus aides are 10-month employees. 
4. Teacher aides' workday schedule will run from 7:30 a.m. to 3:00 p.m. Overtime will 
kick in only after forty (40) hours of work. 
5. Crossing guards are guaranteed 30 minutes of pay per day. 
C. CAFETERIA WORKERS: 
I. Any cafeteria worker appointed to work thirty-five (35) hours per week is considered a 
full time cafeteria worker. 
2. Any cafeteria worker appointed less that thirty-five (35) hours per week is considered 
a part time cafeteria worker. 
3. Cafeteria workers are 10 month employees. 
4. Cafeteria workers will not work during the Regents week period during the month of 
June. 
5. Cafeteria workers will receive a $75 stipend per year for footwear; the district will 
supply aprons and hats to the kitchen staff. 
D. PART-TIME EMPLOYEES: 
All part-time employees will be eligible for the retirement plan and other benefits 
(personal, sick days, paid holidays) for which they meet eligibility requirements. 
E. Any employee laid off (due to a reduction in work force), and subsequently re-hired 
within two years of being laid off for the same or different position within this contract 
will be reinstated on the same step attained at the time they were released from duties, 
unless a full year has been completed than the rehired employee will be reinstated on 
the next step of the salary schedule. 
F. COMPENSATION SALARY: 
Any unit member acting as an advisor for a recognized Milford Central School Club will 
receive a payment as per the negotiated agreement between the Milford Central School 
Board of Education and the Milford Teachers' Association. 
ARTICLE VII 
TERMINATION OF EMPLOYMENT 
A. 1. The end of employment for a permanent employee with this unit can fall into several 
categories: 
a. Resignation: A voluntary termination freely made by the employee for any reason 
helshe chooses. In this situation employees shall give written notice at least two (2) 
weeks prior to termination. 
b. Reduction in work force: due to financial consideration (budget cuts) sufficient notice 
will be given. 
c. Unsatisfactory performance: the supervisor or administrator may dismiss an 
employee with the approval of the Board. Employees will be given two (2) weeks 
notice. However, employment may be terminated immediately if deemed necessary for 
the unit's best interest. 
d. Should there be a reduction in the work force due to budget cuts or for any such 
reason, junior staff will be cut from the force first. 
2. An employee who is terminated during the probationary period is not entitled to pay 
for vacation, sick leave, or holiday time. 
3. Employees are expected to return all keys, and/or materials prior to final termination. 
4. Upon termination a person who has been enrolled in the health insurance plan may 
maintain enrollment at their own expense for a period of time as required by law, in 
accordance with federal and state law. 
ARTICLE Vlll 
CODE OF ETHICS 
The Employee maintains: 
A. Allegiance to the constitution of the United States of America and the State of New 
York. 
B. The moral and intellectual integrity of hislher position. 
C. Unit members must keep confidential any confidential information or data provided 
them from any school related forum. Should there be a violation of the above- 
mentioned confidentiality, the unit member will be given a written warning for a first 
offense and removal from hislher position for a second offense. 
D. Courtesy and cooperation in hislher relations with others. 
ARTICLE IV 
DURATION OF AGREEMENT 
This contract shall become effective on July 1, 2006 and continue in effect through June 30, 
2010. The parties agree that all negotiation items have been discussed during negotiations 
leading to this Agreement, and therefore, agree that negotiations will not be re-opened on any 
item contained therein unless mutually agreed upon by the Milford Central School Instructional 
Support Staff unit and the Milford Central School District Board of Education. 
For the Organization For the Board of Education 
